Outlook

Add comments to HTML or RTF email in Outlook
2007.

Add comments to HTM. or RTF enmil in Cutl ook 2007.

The conmments feature in Qutl ook basically works the sane as it does in
Wrd. Wen you add a conment, Qutl ook highlights the selected text, i
ncl udes a balloon with your comment, along with your initial.

To add comments to a nessage:

Open the appropriate nessage.

Click Oher Actions and click Edit Message.

Sel ect the word or phrase to which you want to add a comment.

Press Crl+Alt+M and type in your comment.

Repeat step 4 to include additional comrents.

When you reply to the nessage, after inserting your comments, they wl
| be included in the nmessage.
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